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Purpose of institute

Orlando Institute strives to provide an environment that is
both professional and conducive to learning. Small classes

enable instructors to give special attention to students
which in turn helps them to excel in both practical and 
theoretical aspects of electrolysis and Facial Specialty.

Instructors are required to maintain continued education on
a regular basis to keep up to date on current trade 

information.  The Institute also updates equipment so that
students train with the latest in technology and products.

Admission Policy and Requirements

All students must be at least 18 years of age and possess a
high school diploma or general education development 

certificate (GED); or recognized equivalent.  Documentation
is required.  An interview is required for all persons

requesting admission to the Institute.  Discrimination based on
sex, race, religion, financial status, or country of origin or

residence is not tolerated nor practiced at the
Orlando Institute of Electrolysis, Inc.

Student services include but are not limited to academic 
advisement, financial aid advisement, personal advisement and 

placement services.

Student Placement

The Institute does not guarantee 
job placement for its graduates.  However, we will assist
students in obtaining employment when such opportunities

arise.  Any student may request assistance.  Graduation and
placement statistics are available upon request. 

Conduct and Personal Appearance

It is the primary concern of the Institute to provide all
students and staff with a safe, healthy and educational

environment. The Institute has developed a code of conduct
in order to achieve this and each student will be provided a
copy at orientation. Students must conduct themselves in a
professional manner at all times. A student may be placed 

on probation for one or more violations. Should the student
repeatedly abuse the code of conduct the student may be

terminated at the discretion of the Director. The Institute
reserves the right to dismiss any student whose behavior is

deemed inappropriate and disrupts the class.

Students are required to furnish and wear an all white 
uniform. Scrubs are an acceptable uniform (approximate

cost $50). Shorts may only be worn for practical 
training as advised by instructor, otherwise 

pants or skirts must be worn.

The institute is a non-smoking facility.  

Facilities

Located in a 
licensed

professional 
facility the

Institute provides
an environment

conducive to all
phases of training.

The facility has two
large treatment 
classrooms with

computerized 
equipment for 

practical training
in a clinical 
environment.

Students receive
theoretical 

training in the 
conference/media

room via 
instructor, video

and audio presenta-
tion. Students have

access to the
Institutes library

for additional study
or reference 

materials. A break
room is also 

located in the
facility for breaks

or lunch. The 
facility and

student/teacher
ratio make for an

ideal learning 
environment.
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Registration and Enrollment

The Institute enrolls students on a continuous basis.  Registration is required at
least one week prior to start date.  Registration and supply fees are due at this
time.  A Student interview is required.  Registration is by appointment only

School Hours of Operation

Monday thru Friday
9 am to 3 pm

Class Schedule

Full-Time students: 
Monday thru Thursday
9 am to 2 pm
Friday - 9 am to 1 pm

Part-Time students:  
Monday thru Thursday
9 am to 2 pm 
Friday - 9 am to 1 pm
A minimum of 20 hours per week required.
(schedule to be determined by instructor)

Lunch hour:  
Thirty (30) minutes is allotted for lunch and will approximately begin at 12 noon.

Legal Holidays

The Institute observes and closes:
New Year's Day
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Christmas

Summer, winter, and spring breaks are scheduled each calendar year.  Dates 
provided to students upon enrollment. 

Student Records

All records of registered students will be permanently retained by the Institute
and are available to students upon a written request. There is as $25.00 fee for
diploma and transcript replacements. If the applicant is not accepted to the
Institute, all documents provided to the Institute will be retained for a period of
one (1) year and then destroyed.
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Rules and Regulations

Attendance

Part-time and full-time students are required to attend classes according to
their contract. Students with more than three unexcused absences will be termi-
nated. Three unexcused tardies are permitted.  All other tardies must be cleared
with a director in advance. If student goes over maximum tardy limit—counseling
will be required. If student continues behavior—probation and termination could
result. All absences and tardies must be excused by a director. Students are not
eligible for graduation until all requirements are met as prescribed by the
Commission for Independent Education.

Leave of Absence

A leave of absence may be granted for a period of 1 to 10 days. A leave of
absence must be approved by the Director. A request for a leave of absence must
be presented in writing and specific dates must be provided for departure and
return. If student does not return in the specified amount of time without notify-
ing the Institute—their contract will be terminated and a refund will be granted
according to the Refund Policy.

Interruptions Due to Unsatisfactory Grades

Students must maintain an overall average of 70% in theory and practical. If stu-
dents do not maintain this average, they will be placed on academic probation for 
one week. During this period the student will be counseled and improvement must 
be made. If the minimum average is not met within this period—students will be 
counseled as to the advisability of continuing the program.

Re-Enrollment Policy

Terminated and/or cancelled students that desire re-enrollment must follow the
required admission policy and requirements. An interview is required and the re-
enrollment candidate must present a case on their behalf regarding reinstate-
ment. If accepted, credit for the hours acquired may be applied provided that the
hours were satisfactorily completed and have been paid for according to the
Refund Policy stated herein.

Transfer Credit

The Electrology and Facial Specialty Programs have specified clock-hour
requirements for theoretical, practical and instructional training. Reciprocation
of hours of prior studies are determined by the Director upon receipt of official
transcripts. Should the student wish to transfer to another institution, the
transferability of credit is at the discretion of the accepting institution. It is the
student’s responsibility to confirm whether or not credits will be accepted by
another institution of the student’s choice.

Graduation Requirements

A certificate of completion is presented to students that successfully complete
the required program of study with a minimum passing grade of 70% in all
required subjects.  Moreover, all clock hours and monetary obligations must be
met. The certificate will fulfill the educational requirements for students
applying for licensure in Florida. 
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Grading System

A 90 -100 Excellent
B 80 - 89 Above Average
C 70 - 79 Average
D 60 - 69 Below Average
F 0 - 59 Failure

Cancellation and Refund Policy

Should the student be terminated or cancel for any reason, all refunds will be
made according to the following refund schedule:
1. Cancellation must be made in person or by certified mail.
2. All monies will be refunded if the applicant is not accepted by the school or if the student cancels 
within three (3) business days after signing the enrollment agreement and making initial payment. 
3. Cancellation after the third (3rd) business day, but before the first day of class, will result in a 
refund of all monies paid with the exception of the registration fee (not to exceed $150).

6. Termination date:  The termination date for refund computation purposes is the last date of actual 
attendance by the student unless earlier written notice is received.
7. Refunds will be made within 30 days of termination or receipt of Cancellation Notice.
8. A student can be dismissed at the discretion of the director for insufficient progress, non-payment  of 
fees, or failure to comply with rules.  

All prices for the program are as printed herein.  There are no carrying charges,
interest charges, or service charges connected or charged with any of these pro-
grams. Contracts are not sold to a third party at any time. Cost of credit is
included in the price cost for the goods and services.

Financial Aid

The Institute’s programs are not eligible for State or Federal funded
financial aid programs. The Florida Bureau of State Approving has approved
Orlando Institute of Electrolysis, Inc for veterans training. 

Notification

Should the student need to file a complaint, need to appeal academic or discipli-
nary action or has an emergency please notify the program instructor immediate-
ly.  Should the student need further assistance beyond the program instructor,
please direct any inquiry directly to the Director of the Institute. All complaints,
appeals or emergencies will be handled expeditiously by the appropriate adminis-
tration. In the event of extreme cases, it may be necessary for the Institute to
take immediate disciplinary action. If the Institute has an emergency disciplinary
procedure, this procedure shall be disclosed to prospective students and
grounds for such action shall be specified in as much detail as possible.

Cancellation of Program

Should a program be cancelled, notice will be made at least 90 days prior to the
start date. Students that have paid registrations for a cancelled program will be
offered a full refund of all monies paid to the Institute. any student currently
enrolled in a cancelled program will complete the program as originally 
scheduled by their enrollment agreement. 

6

4.  Cancellation after attendance has begun, through 40% completion of the program, will result in a pro rate    
refund computed on the number of hours completed to the total program hours.
5.  Cancellation after completing more than 40% of the program will result in no refund.
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Electrology Program (320 hours)

This program provides comprehensive training in 
permanent hair removal and goes beyond basic training.
Theoretical training covers the biological study of the

foundations of skin and hair, and the modalities of thermolysis,
electrolysis, blend, and laser and light-based hair removal.

Students will receive theoretical training and be tested on the
following subjects: Anatomy, Endocrinology, Bacteriology,

Dermatology, Sterilization, Electricity, Laser Physics and Safety,
follicle insertions and treatment. Demonstration and hands-on

practical training on epilator and laser and light-based
equipment will be provided. Upon completion of the program,

graduates will be eligible to apply for a license in the
state of Florida. The Institute will assist in the selection of

equipment necessary to practice electrolysis,
and/or attempt to help place graduates per their request.

Description Of Instructional Equipment

3 U.S. FDA registered short wave epilators, 5 U.S. FDA
registered galvanic/blend epilators, 2 NdYAG lasers,

2 Alexandrite lasers, 1 NdYAG/Alex dual laser,
1 Diode laser, magnifying lamps, treatment tables,

operator stools, autoclave with chemical biological indicators,
dry heat sterilizer with chemical biological indicators,
needles of various sizes, forceps, needle holder tips,
ultra sonic cleaner with enzyme dissolving detergent,

covered holding containers for contaminated instruments,
sharps containers, non-sterile disposable examination gloves,

waste receptacles, anti-bacterial soaps, paper towels,
paper table drapes, tuberculocidal hospital grade disinfectant

detergent, Betadine, 3% U.S. pharmaceutical grade
hydrogen peroxide and 70% isopropyl alcohol, non-sterile

cotton balls or swabs, clean covered containers for creams,
lotions and ointments with single use spatulas or containers

which are pump or tube type dispensers, laser eye shields,
laser goggles, masks

Tuition

320 Hour Electrology Program $ 9,050.00
00.051eeF noitartsigeR
00.003seilppuS dna skoobtxeT

00.005,9 $seeF margorP latoT
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320 Hour Electrology Program $ 15,000.00
Registration Fee 150.00
Textbooks and Supplies 300.00

Total Program Fees $ 15,450.00
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Electrology Program Curriculum

Course Clock Hours

Program Curriculums

*The Course numbering system uses a five digit alpha numeric identifier.
The prefixes are characters that represent the type of Course and the
suffixes are numbers that represent the sequence in which they are 
taught.
**A Clock Hour is defined as a minimum of 50 minutes of supervised or
directed instruction and appropriate breaks.
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EP-101 - Introduction - Introduction to the field of Electrolysis
and three accepted modalities of permanent hair removal 15

EP-102 - Electricity - Principles of electricity and epilator
functions and adjustments 5

EP-103 - Integumentary System - Histology and trichology of 
the skin, hair and appendages 6

EP-104 - Neurology and Angiology - Study of the nerves and 
vascular system 6

EP-105 - Endocrinology - Study of the Endocrine system and
related diseases 6

EP-106 - Biology of Hair Growth - Study of stages of hair growth 10
EP-107 - Skin Assessment - Study of effects of specific currents
and temporary removal on skin and hair 20

EP-108 - Blood Borne Pathogens - Study of blood borne 
pathogens, Hepatitis, HIV/Aids and Universal precautions 5

EP-109 - Bacteriology & Sterilization - Microbiology of skin,
sanitation and safety procedures including demonstrations in 
accord with 59R-56.001 10

EP-110 - Clinic/office Management - Client Relations,
communication, Professional ethics and management issues. 5

EP-111 - Laws and Rules - study of rules under chapter 
478, and Chapter 456, Part II, FS 5

EP-112 - Consultations - Oral and Written client/practitioner
telephone and office consultations 20

EP-116 - Practical Hours - Include coordination skills with probe 
holder and tweezers/forceps, insertions, sanitation/sterilization 
procedures, hands on equipment (Electrolysis, Thermolysis, 
Blend, Laser and Light-based), client pre/post treatment 
assessment, general treatment procedures, consultations 175

EP-117 - Audio Visual - Electrolysis, Thermolysis, Blend, Laser
and Light-based video’s 5

EP-118 - Review - State Board exam preparation and review.
10

Total Hours 320

EP-113 - Laser and light-based hair removal physics 5

EP-114 - Laser safety and precautions 5

EP-115 - Microbiology of the skin, sanitation, 
and safety procedures 7



Facial Specialty Program (260 hours)
This program is for the person who wishes to specialize in the cosmetology area

of facial, skin care, massage, make-up, and hair removal.  Upon successful
completion of this program and becoming registered, the individual is then 

qualified to enter the field of skin care, cosmetics, make-up and hair removal as a
professional Skin Care Specialist. The student will have a thorough knowledge

of the skin and the theory behind various advanced skin care treatments.

Description Of Instructional Equipment
6 Facial Treatment Tables, 6 Dazor Lamps, 2 Steamers, 2 Thermolysis/Galvanic

Facial Machines, 1 Wax Warmer, 1 Sterilizer cabinet, 1 Halogen Lamp, 
1 Autoclave, 1 Dry Heat Sterilizer, 1 Microdermabrasion machine

Facial Specialty Program Curriculum

Course Clock Hours/Services
FS101 – Role of Facial Specialist-Personal Development, 
Hygiene and Ethics 10 
FS102 – Bacteriology-Study of micro-organisms as it relates 
to the Facial Specialist 10 
FS103 – Histology-The study of the skin and proper skin 
Analysis 10 
FS104 – Dermatology-The study of the diseases and disorders of
the Skin 15 
FS105 – Cosmetics-The study of facial shapes, contouring and 
corrective make-up 20
FS106 – Chemistry-Cosmetics and product ingredients and related
chemistry 30
FS107 – Product Knowledge-Product explanation and 
proper use 10 
FS108 – Hair Removal-Hair removal methods both permanent 
and temporary 15
FS109 – Facial Massage-Manual and Mechanical massage 
techniques  100 
FS110 – Cosmetic Application- Application of cosmetics, 
contouring and corrective make-up 35  
FS111 – Facial Specialty Laws/Rules- Study of Florida Law 
for Facial Specialty including HIV/AIDS Requirement 5

Total Hours 260 Hours

Tuition
260 Facial Specialty Program $ 4,450.00
Registration Fee 150.00
Textbooks and Supplies 300.00
Total Program Fees $ 4,900.00

Program Curriculums

*The course numbering system uses a five digit alpha numeric identifier.
The prefixes are characters that represent the type of course and the
suffixes are numbers that represent the sequence in which they are
taught.
**A clock hour is defined as a minimum of 50 minutes of supervised or
directed instruction and appropriate breaks.

30

20

9

260 Facial Specialty Program $ 12,187.00
Registration Fee 150.00
Textbooks and Supplies 500.00

Total Program Fees $ 12,837.00
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Electrolysis Licensure Requirements:

BEFORE applying for a license with the State of Florida, the Electrolysis 
Council encourages all students who have finished the required 320-hour 
electrolysis training at a Florida approved school to first register to 
sit for and successfully pass the examination directly with Prometric. To 
register, please see AEA Prometric Exam Information tab below.
An applicant must submit the application, fees and following documentation:
Proof of Date of Birth – May use either:
• Copy of driver’s license
• Birth certificate
• Current passport
Proof of High School Education
Copy of the actual diploma, high school equivalent diploma or GED, or high 
school transcript that shows the date of graduation is acceptable. If in a 
language other than English, a translation must be submitted.

Completed High School Education Outside of the U.S.? An applicant who 
completed their high school diploma, high school equivalent diploma or 
graduate equivalency diploma outside of the U.S. shall submit a credentials 
evaluation verifying completion of same from a valid credentialing agency. 
If the document is in a language other than English, please provide 
an official translation of the foreign document; this must be done by 
a qualified individual who can attest to its accurateness. A listing of 
credentials evaluations organizations you may contact are provided below.

Joseph Silny & Associates, Inc.
International Education Consultants 
P. O. Box 248233
Coral Gables, FL 33124
(305) 273-1616
website: www.jsilny.org

Educational Credential Evaluators
P. O. Box 514070
Milwaukee, Wisconsin 53203-3470
(414) 289-3400
website: www.ece.org

International Education Research Foundation
P. O. Box 3655
Culver City, California 90231-7086 (310) 258-9451
website: www.ierf.org
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Proof of Electrolysis Training
Official transcript from an approved electrolysis training program; If not 
approved, a curriculum outline and a letter from the director of the 
program are required. 
• 120 hours minimum academic training
• 200 hours minimum practical experience
The Electrolysis Council approves no home study or correspondence 
school. For more information contact MQA_Electrolysis@flhealth.gov by 
email or by telephone at 850.245-4373 ext. 2510.

Facial Specialist Registration (COSMO 1)

A Florida specialty registration is required to perform facial specialty 
services. Facial services are the massaging or treating of the face or scalp 
with oils, creams, lotions, or other preparations.
Application Requirements:

• AGE: Specialty registration applicants must be at least 16 years of 
age or have received a high school diploma.

• EDUCATION: Applicants must complete 220 school hours in a 
Florida facial specialty program.

• HIV/AIDS COURSE: Applicants should submit the initial HIV/
AIDS course completion certificate received from their school. The 
HIV/AIDS course must have been completed within two years prior to 
submitting an application and must be at least four hours long. For 
more information, please refer to our list of board-approved Initial 
HIV/AIDS Courses.

• EXAMINATION: You do not have to take the Florida cosmetology 
examination for this registration.

• CERTIFICATION OF ELIGIBILITY: A completed Certification of 
Eligibility Form from Section IV of form COSMO 1 must be submitted 
with your application.

• FEE: Pay the required fee as provided in the application. If applying 
online, you can pay with a credit card or electronic check. If mailing 
your application, please include a check payable to the Department 
of Business and Professional Regulation. Military veterans, their 
spouses and Florida National Guard members may be eligible for a fee 
waiver, fee reimbursement, and/or fee discount. Please visit our DBPR 
Military Services page for more information.

• APPLICATION: Complete the application by clicking on the “Online 
Services” link or the “Printable Application” link at the bottom of the 
page.

If you have questions or need assistance in completing this application, 
please call the Customer Contact Center at 850.487.1395.
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VA Student Information:

In accordance with Title 38 US Code 3679 subsection (e), this school 
adopts the following additional provisions for any students using U.S. 
Department of Veterans Affairs (VA) Post 9/11 G.I. Bill® (Ch. 33) or 
Vocational Rehabilitation & Employment (Ch. 31) benefits, while payment 
to the institution is pending from the VA. This school will not:

• Prevent the student’s enrollment;

• Assess a late penalty fee to the student;

• Require the student to secure alternative or additional funding;

• Deny the student access to any resources (access to classes, libraries, 
or other institutional facilities) available to other students who have 
satisfied their tuition and fee bills to the institution.

However, to qualify for this provision, such students may be required to:

• Produce the VA Certificate of Eligibility (COE) by the first day of class;

• Provide a written request to be certified;

• Provide additional information needed to properly certify the 
enrollment as described in other institutional policies.



13

Veteran’s Attendance Policy

Early departures, class cuts, tardies, etc., for any portion of a class 
period will be counted as 1 absence.

Students exceeding 20% total absences in a calendar month will be 
terminated from their VA benefits for unsatisfactory attendance.

In order to show that the cause of unsatisfactory attendance has been 
removed, students must show good attendance (as defined) for one 
calendar month after being terminated for unsatisfactory attendance.  
After such time, the student may be recertified for VA education benefits.

The student’s attendance record will be retained in the veteran’s file for 
USDVA and SAA audit purposes.

Standards of Academic Progress for VA Students

Students receiving VA educational benefits must maintain a minimum 
cumulative grade point average (CGPA) of 70% each evaluation period. 

A VA student whose CGPA falls below 70% at the end of any evaluation 
period will be placed on academic probation for a maximum of two 
consecutive terms of enrollment.  If the VA student’s CGPA is still below 
70% at the end of the second consecutive term of probation, the student’s 
VA educational benefits will be terminated.

A VA student terminated from VA educational benefits due to unsatisfactory 
progress may petition the school to be recertified after attaining a CGPA 
of 70%.

Veteran’s Refund Policy

The refund of the unused portion of tuition, fees, and other charges for 
veterans or eligible persons who fail to enter a course or withdraw or 
discontinue prior to completion will be made for all amounts paid which 
exceed the approximate pro-rata portion of the total charges that the 
length of the completed portion of the course bears to the total length 
of the course.  The pro-ration will be determined on the ratio of the 
number of days or hours of instruction completed by the student to the 
total number of instructional days or hours in the course.

Veteran’s Credit for Previous Education or Training

Students must report all education and training.  The school must evaluate 
and grant credit, if appropriate, with the training time shortened, the 
tuition reduced proportionately, and the VA and student notified.





w
w

w
.o

r
l

a
n

d
o

in
s

t
it

u
t

e
.c

o
m

6
9

0
0

 T
u

r
k

e
y

 L
a

k
e

 R
o

a
d

, S
u

it
e

 1
-8

O
r

l
a

n
d

o
, F

L
 3

2
8

1
9

P
h

o
n

e
: 4

0
7

-2
9

5
-2

0
8

1
fa

x
: 4

0
7

-2
9

5
-3

1
7

0


